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NEWS YOU CAN USE
· New Protocol Template Posted: The IRB has posted the revised protocol template, HRP-503 - TEMPLATE – Protocol.  The updated template is designed to simplify the information you need to provide for IRB review. Its streamlined format helps to reduce duplicate details and eliminates the need for multiple templates. 
· For researchers currently drafting their protocol, you may continue the use of the past templates until October 15, 2025.  
· Required use of new template: All new initial submissions of human subject research after October 15, 2025, will be required to use the new HRP-503 - TEMPLATE – Protocol posted in the Endeavor Library, under the Templates tab. Submissions received after October 15, 2025, that do not use the new template will be returned to study teams to update before the IRB review can occur. 
· New to Auburn or Endeavor? Check out the Help Center, under the Video tab, for the Endeavor Training Recording - Single Site Studies.  This recorded training session offers an overview of using the Endeavor platform for IRB submissions, including how to submit studies, respond to IRB requests, and manage follow-up actions like modifications, continuing reviews, and closures.

ENDEAVOR TIPS & TRICKS
· Study Closure: All studies should have a closure report submitted once the following research milestones have been met:
· Study is permanently closed to enrollment, OR was never open for enrollment
· All subjects have completed all study-related interventions OR not applicable (e.g., study did not include interventions, no subjects were enrolled)
· Collection of private identifiable information is complete OR not applicable 
· Analysis of private identifiable information is complete OR not applicable 
· Make sure your closure application also confirms that all identifiable data has been destroyed, on the last question in the closure application.  It is still acceptable to maintain copies of payment records and consent forms, but identifiable research data should be destroyed or permanently stripped of all linking codes and identifiers. 

See section “How do I close out a study?” of the HRP-103 - INVESTIGATOR MANUAL, located in the Endeavor Library, under the General tab, for additional instructions and screenshots of how to submit your study closure report.

· Submitting Information Letters and Online Survey Materials: Historically, researchers were requested to provide the IRB a single PDF of the Information Letter and survey material as a print view from the survey platforms.  With the transition to Endeavor, we request that you ensure that all study documents are uploaded separately. For example, the consent form should be uploaded as an independent MS Word document rather than being combined with the online survey instrument materials. This ensures that there is one source of truth for each key document and allows the system to add each study document to the approval letter, thus keeping track of those in use. For reference, the Information Letter and survey materials should be uploaded to the following locations: 
· Information Letters: Upload a MS Word document with the Information Letter text using the HRP-581 - TEMPLATE - Information Letter under the Local Site Documents page, “Consent” section.
· Study Surveys: Upload a MS Word document with the survey questions under the Local Site Documents page, “Other” section.

· Updating Documents: When updating documents in Endeavor, do not delete previously submitted versions and do not submit PDFs. Instead, use the “update” button to upload a new version of the document. Additionally, use the “tracked change” feature in MS Word rather than highlighting the changes. This allows the IRB to review the updates expeditiously and get back to you with feedback or an outcome more swiftly. 

· Resources: You have a wealth of resources to aid in your research, “Endeavor” – see below for an abbreviated list of what’s available: 
· Endeavor Library: 
· Human Research Protection Program Plan (HRP-101)
· Investigator Manual (HRP-103)
· Templates: Protocol Templates, Information Letters, Consent Forms, etc.
· IRB Office Contact List
· Help Center: 
· Guidance on how to create a new study submission 
· Guide for researchers that includes how to submit modifications, continuing reviews, and new information reports, as well as how to respond to clarifications. 
· Guide for updating your shell protocol (for studies that migrated from SharePoint to Endeavor). 

[bookmark: _Int_gvAntGKx]QUESTIONS? 
Please reach out to your AU IRB Team! 
IRBAdmin@auburn.edu
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