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WELCOME BACK 
The AU HRPP team is excited to kick off a new year together! We hope you all enjoyed some well-deserved rest and are feeling recharged for the opportunities ahead. Thank you for everything you accomplished in 2025! We are looking forward to building on that success in 2026. War Eagle!

NEWS YOU CAN USE
· Under Construction Reminder: The AU HRPP/IRB website is undergoing maintenance. Please remember to check the Endeavor Library, the monthly newsletter, or contact the AU HRPP team if you are unsure about how to prepare and complete your IRB submissions.  

· IRB Consultations: Are you new to Auburn University? Is this your first time submitting an IRB application? Or do you have a complex or unique study design?  If you answered yes to any of these questions, an IRB consultation can help! Schedule a 30-minute meeting with an IRB Operations staff member by emailing IRBAdmin@auburn.edu.
· Please note: Principal Investigators are required to attend all consultation meetings due to their overall responsibility for the research.

· HRPP Toolkit Updates: An updated version of the HRPP Toolkit is available in the Endeavor Library. Please continue to reference the Library to find all current materials used by the AU HRPP team as well as the most up-to-date versions of the Investigator Manual and templates used to prepare submissions.

· 2026 IRB Meeting Schedule:

	January 21st
	February 18th
	March 18th
	April 15th
	May 20th
	June 17th

	July 15th
	August 19th
	September 16th
	October 21st
	November 18th
	December 9th



· Welcome New IRB Operations Staff: Join us in welcoming new IRB Operations Staff Gillian Bernal and Natalie Marks, who will support IRB submission processing and IRB meeting management. Gillian and Natalie bring a combined 16 years of IRB experience and look forward to supporting the AU research community. 

Kathy Walker recently resigned from her position and we are grateful to her for her contributions to Auburn and her support of IRB Operations. If you were working with Kathy and have pending questions, please contact IRBAdmin@auburn.edu, and we will connect you with the appropriate person to assist. We have proactively reassigned her submissions to ensure continued support.
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· Responding to Clarification Requests: During the IRB review process, staff and board members may issue clarification requests for additional information or edits to study materials. When a clarification request is sent, you will receive an email notification.  
· To respond, click the link in the email to access the submission. 
· In the submission workspace, navigate to “Next Steps” on the left side to edit the submission materials or application. 
· After saving your changes, return to the workspace and select “Submit Response” to complete the process.

· Reminder: Please do not submit supporting materials in PDF format. All submissions should include MS Word documents unless another format is absolutely necessary. This allows both study teams and the IRB to leverage tracked changes and is necessary for the IRB when finalizing approved documents. 

· Resources: You have a wealth of resources to aid in your research, “Endeavor” – see below for an abbreviated list of what’s available: 
· Endeavor Library: 
· Human Research Protection Program Plan (HRP-101)
· Investigator Manual (HRP-103)
· Template: Protocol Template, Information Letters, Consent Forms, etc.
· IRB Office Contact List
· Help Center: 
· Guidance on how to create a new study submission 
· Guide for researchers that includes how to submit modifications, continuing reviews, and new information reports, as well as how to respond to clarifications. 
· Guide for updating your shell protocol (for studies that migrated from SharePoint to Endeavor). 

[bookmark: _Int_gvAntGKx]QUESTIONS? 
Please reach out to your AU IRB Team! 
IRBAdmin@auburn.edu
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