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NEWS YOU CAN USE
· Celebrating One Year of Endeavor: As of 8/7/25, Endeavor has been live for one year!
· For Studies Created in SharePoint: The deadline to update your study shell in Endeavor is 8/31/25. For step-by-step guidance, refer to the 'GUIDANCE – Shell Protocols' document available in the Help Center.
· Required Use of Consent Templates: The IRB has standardized the consent templates, which will be required for use for all single-site submissions as of 8/31/25. 
[image: A white rectangular object with black lines

AI-generated content may be incorrect.]
ENDEAVOR TIPS & TRICKS
· Document Approval Stamps: When the IRB approves a submission and finalizes study documents, a stamp is applied automatically to the lower left-hand corner, as shown to the right. IRB staff are unable to modify the placement of the approval stamp. Please ensure your documents are formatted so that the stamp can be applied without obscuring any content. This is most relevant for recruitment materials such as flyers which may contain images and/or text that extend to the ends of the page. 

· Submitting Documents: Ensure that all study documents are uploaded separately. For example, the consent form should be uploaded as an independent document rather than being combined with the protocol template and/or recruitment materials. This ensures that there is one source of truth for key documents (e.g. Consent Form) and allows the system to add each individual study document to the approval letter, thus keeping track of those in use. For reference - study documents should be uploaded to the following locations: 
· Protocol: Basic Study Information – “Protocol”
· Consent Forms: Local Site Documents – “Consent”
· Recruitment Materials: Local Site Documents – “Recruitment”
· Study Instruments (surveys, interview guides, etc): Local Site Documents – “Other”

· Updating Documents: When updating documents in Endeavor, do not delete previously submitted versions and do not submit PDFs. Instead, use the “update” button to upload a new version of the document. Additionally, use the “tracked change” feature in MS Word rather than highlighting the changes. This allows the IRB to review the updates expeditiously and get back to you with feedback or an outcome more swiftly. 
· Resources: You have a wealth of resources to aid in your research “Endeavor” – see below for an abbreviated list of what’s available: 
· Endeavor Library: 
· Human Research Protection Program Plan (HRP-101)
· Investigator Manual (HRP-103)
· Templates: Protocol Templates, Information Letters, Consent Forms, etc.
· IRB Office Contact List
· Help Center: 
· Guidance on how to create a new study submission 
· Guide for researchers that includes how to submit modifications, continuing reviews, and new information reports, as well as how to respond to clarifications. 
· Guide for updating your shell protocol (for studies that migrated from SharePoint to Endeavor). 

WHAT’S NEW?
· The HRPP Toolkit materials were updated to reflect shifts in regulations, guidance from federal agencies, and alignment with industry best practices. Please remember to always access the Endeavor Library for the current versions of all HRPP Toolkit materials.


[bookmark: _Int_gvAntGKx]QUESTIONS? 
Please reach out to your AU IRB Team! 
IRBAdmin@auburn.edu
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