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(for use when completing the IPD form)



The submission of any new discoveries, inventions, or materials by an AU innovator may be made by utilizing an Intellectual Property Disclosure (IPD) form or via the AU Innovator Portal. 
Disclosure submissions are the critical first step in the evaluation and commercialization process. IP disclosures provide valuable information that helps IPX staff in the evaluation of new disclosures for patentability and commercialization potential and in the determination of any deadlines and / or third-party obligations on the disclosed research.
Both the IPD form and the AU Innovator Portal electronic disclosure may be used to submit disclosures for new inventions, non-patentable materials, copyrighted works, trademarks, software, and plant varieties. When completed, all disclosure submissions should be treated as confidential and proprietary. NOTE: submission of an IPD form does not protect your intellectual property (i.e., for patentable inventions, IPX would need to file a patent application to afford the invention protection).
IPD form submission options:
AU Innovator Portal users may submit new disclosures online for review. Once a submission has been accepted, an IPX licensing officer will be in contact shortly.
OR
Traditional “sign-and-send” method: Complete the IPX IPD form and send via email to                ipx@auburn.edu or to an IPX licensing officer. 
The following guidelines apply to the corresponding numbered sections of the IPX IPD form.
I.	Intellectual Property Title: 
Create a brief title, no more than five to ten words. It should be descriptive enough to identify the nature of the innovation, but not so descriptive that it would enable others to reproduce it.
II. 	Intellectual Property Summary / Abstract:
This should be a few paragraphs long, including a summary-level description of the disclosed IP and focusing on its specific advantages over current technology.
Additional information, including related or supporting documents, should be included upon submission. This is the heart of the disclosure. The more information provided, the better equipped IPX will be to develop a protection strategy and to evaluate commercialization potential.
Items to include: a) general purpose / utility of the disclosed IP; b) background, including existing technologies and any known prior art related to your disclosure; c) detailed (technical) description of how it functions, including any features believed to be new and original (drawings, diagrams, manuscripts, research proposals, etc.); and d) the best method for practicing the disclosed IP, including possible variations and modifications. Much of this information can often come in the form of a draft journal manuscript or proposal document.
III.	First Enabling Public Disclosure Date and Description:
Provide the date of the first public oral presentation and / or written publication, or, if there are no previous or planned oral or written public disclosures, select “None.”
The first public disclosure date is the first time any member of the general public (outside Auburn University), without the restriction of confidentiality, would have access to a written description (publications, thesis, grant proposal, etc.) or verbal description (presentation, meeting, etc.) of the disclosed IP that is descriptive enough to enable a person skilled in the field to understand and make use of the IP.  Proposals submitted to federal agencies are not, generally, considered public disclosure; however, funded federal proposals may be available to FOIA request and/or their abstracts may be published. Please confer with IPX before submitting potentially patentable material into a research proposal. Please be cognizant of using preprint servers (e.g., arXiv, bioRxiv, ChemRxiv, etc.). You should discuss with IPX before submitting a manuscript to a preprint server.
    IV.	Funding / Support Sources:
If neither external funding nor support were utilized while conducting the research / work resulting in the disclosed IP, select “None.”
If external funding or support was utilized in support of the research / work resulting in the disclosed IP, provide: a) the organization / agency name; b) the AU Account number; c) the contract / grant / project number, sponsored research agreement (SRA) name / number, or sub-contract number; and d) the principal investigator (PI) name.
If internal funding was utilized, provide the type of support provided (departmental funds, gift, etc.) and the AU account number.
It is important that this information is accurate and complete since both private and federal sponsors have certain rights to IP resulting from research conducted under these agreements, contracts, grants, gifts, etc. 
A review by IPX is required to determine what, if any, IP rights may have been granted, any restrictions placed on publication or licensing of IP, and what, if any, IP reporting obligations are set out. 
A. USDA / NIFA Capacity Award Project:

If this research falls under a USDA / NIFA Capacity Award Project (e.g., Hatch, Hatch Multistate, McIntire-Stennis), please provide the project number. 

B. Proprietary Materials:
Also in this section, please let us know if you have used any third-party materials or services that could create obligations to IP derived from such use.
B. Federal Lab:
If research was conducted at a Federal Lab please provide the name of the facility.
If yes, identify the type of materials (e.g., cell line, components, polymers, computer software, chemical compound, etc.) obtained and the source(s) of the material used. Indicate whether the material was obtained under a restrictive written or oral transfer agreement (e.g., a Material Transfer Agreement (MTA)) and provide any supporting documents, agreements, etc., upon submission of the completed IPD form.
V. 	Intellectual Property Detail: Optional
NOTE: This section is optional; however, the more information you provide, the more helpful it will be to IPX evaluations. There is no need for you to perform additional research to complete this section, but please provide what information you have.
A. List any commercial entities that you believe might be interested in this IP. It is estimated that 50% of licenses result from contacts stemming from the innovators. In addition, providing company names that may have an interest helps to identify additional companies that could be approached. Please provide any known contacts along with their contact information.
In filling out this section of the form, consider the following questions:
		a) Who has approached you at conferences?
		b) Who do your industry colleagues work for?
		c) What companies / industries have sponsored your research in the past?

	      Your input and ideas help to identify potential licensees.

B. Describe whether this IP has been tested successfully in simulation or actual use (e.g., functional prototype). Let us know how far the IP has been practically implemented, whether it is a theory or has been verified by computer model, bench scale tests, prototype, animal studies, etc.

      This information will help IPX in determining market potential and in deciding what next steps     
      may be needed to enhance marketability.
C. What is needed to further validate or advance this intellectual property? What is the next key experiment required to advance the IP? Do you require additional funding? If so, how much and has this funding been applied for?
D. Will other parties be needed to further validate or advance this intellectual property? 	
Do you require an industry collaboration to move this IP forward? Access to third
party materials and / or services to further validate your work?
E. What are novel features and advantages of the disclosed intellectual property? Please specify how your IP is superior to existing solutions and the current gold standard in the relevant field. Are there any unexpected results or features of your IP? If so, please explain.
F. Describe any artificial intelligence (AI) utilized in the generation or creation of the disclosed intellectual property.
VI.	Inventor(s) / Creator(s) / Author(s):
List all individuals who actively took part in developing the disclosed IP, including students, post-docs, scientists, and non-Auburn University personnel. 
Include: a) full legal name; b) whether the individual is (or was at the time of inception or creation) an AU faculty member, staff member, or student; c) male or female; d) contribution percentage; c) organization name; d) department, college, or school; e) title or position; f) business phone number; g) alternative phone number; h) business email; i) alternative email; j) residential street address, city, state, and zip code; k) country of residence; l) country (ies) of citizenship; and m) AU Banner ID, if applicable. 
Should Auburn choose to file a patent application, actual inventorship will be legally determined by a patent attorney. It is important to note that a patent can be invalidated for either including someone as a contributor who did not have creative input or omitting someone who did.
Contributor(s) Declaration & Signature(s):
A completed IPD form should include signature by all named contributors. However, if all contributor signatures cannot be obtained prior to submission, an IPD form may be submitted with contributor declaration pages to follow separately.
If you have any other questions as you complete this form, please contact IPX via email at IPX@auburn.edu or via phone at (334) 844-4977. We look forward to working with you in the commercialization of your research and innovations.
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